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Thurston CE Primary Academy Version 11(01.01.2021) 

Returning to School Protocol and Procedures 
School will be reopening to full capacity in accordance with the Government guidelines produced on the 2nd July 2020.  

Our planning will continue to be underpinned by the Department for Education’s advice on effective infection protection and control which 

states the following: 

There are important actions that children and young people, their parents and those who work with them can take during the COVID-19 
outbreak, to help prevent the spread of the virus. 
 
In all education, childcare and social care settings, preventing the spread of coronavirus involves dealing with direct transmission (for instance, 
when in close contact with those sneezing and coughing) and indirect transmission (via touching contaminated surfaces). A range of 
approaches and actions should be employed to do this. These can be seen as a hierarchy of controls that, when implemented, creates an 
inherently safer system, where the risk of transmission of infection is substantially reduced. These include: 
 
 minimising contact with individuals who are unwell by ensuring that those who have COVID-19 symptoms, or who have someone in their 

household who does, do not attend childcare settings, schools or colleges 

 cleaning hands more often than usual - wash hands thoroughly for 20 seconds with running water and soap and dry them thoroughly or use 

alcohol hand rub or sanitiser ensuring that all parts of the hands are covered 

 ensuring good respiratory hygiene - promote the ‘catch it, bin it, kill it’ approach 

 cleaning frequently touched surfaces often using standard products, such as detergents and bleach 

 minimising contact and mixing by altering, as much as possible, the environment (such as classroom layout) and timetables (such as 

staggered break times) 

Educational Setting Thurston CE Primary Academy 

Activity / Task COVID-19 Risk Management Assessment (Educational Settings) 

Completed by & Date Kathy Lambert/John Bayes - Headteachers 

Review Date February 2021 
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 formal consideration of how to reduce contacts and maximise distancing between those in school wherever possible and minimise potential 

for contamination so far as it is reasonably practicable. 

 

What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

Social 

Distancing in 

school 

Children 

and adults 

through 

risk of 

infection.  

 Maximum occupants of each room have 
been increased from 15 pupils to a full 
class size of 30 pupils in KS1 and 34 in KS2 
– see admissions policy July 2020 (with 
exceptions) plus up to 3 staff. 

 Classrooms to be well ventilated. Outside 
door to classrooms to remain open 
throughout break times and windows to 
be open throughout lesson times – top 
windows as a minimum.   

 Class furniture will need to be moved or 
placed in a position to reduce pinch 
points, ensuring that free movement is 
possible. Consider the Manual Handling 
implications of this activity and how this 
will be achieved. 

 Class seating and lunch time seating to be 
arranged so that pupils face in the same 
direction – forward facing desks. Year 5 
class to arrange tables accordingly as a 
result of an increase of class size (34).  

 Staff maintaining distance from pupils 
and other staff wherever possible. 

 Reading books can be changed with strict 
adult supervision and returned books will 
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

be left in a dated box in the corridor 
untouched for 72 hours before being 
returned to the shelves. 

 Revised markings have been put in school 
and on the playground to encourage 
social distancing between parents and 
pupils.  

 Parents to be informed to wear face 
coverings when entering the school site 
whether they are outside or in the school 
building.  This will include when dropping 
off and collecting their child at the 
beginning and end of the day. Staff are 
being discouraged to have face to face 
meetings with parents and parents are 
being advised to use class email address 
to communicate.  
  

 Staff to wear face coverings in the parts 
of the school where social distancing is 
not possible - office area, corridors and 
photocopying area. This will protect and 
minimise the risk of staff contracting 
COVID-19 due to high proportion of 
contact with many people. 

 
 

Newsletter to be sent to inform 
parents. 
 
 

All adults to be made aware 
of the new expectations in 
wearing face masks around 
school. 
 

SLT – Make 

face 

coverings 

easily 

accessible in 

Foyer 

 

 

 

06.11.2020 

Cleaning Children 

and adults 

through 

 

 Existing frequent cleaning procedures will 
continue to be in place across the school, 
particularly in communal areas and at 

If we are informed that 
someone has tested positive 
with covid-19 then any 
area/room they have 

SLT 

 

1/09/20 
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

risk of 

infection. 

 

touch points including: 
o Taps and washing facilities, 
o Toilet flush and seats, 
o Door handles, push plates and 

light switches, 
o Handrails on staircases and 

corridors, 
o Machinery and equipment 

controls, 
o All areas used for eating must be 

thoroughly cleaned at the end of 
each break, including chairs, door 
handles 

o Telephone equipment, 
o Keyboards, photocopiers and 

other office equipment, classroom 
desks and chairs. 

 

 Closed bins only in classrooms  
 

 Communal areas continue to be cleaned 
in the middle of the day. 

accessed should be secured 
for 72 hours then undergo a 
thorough clean. 

Staff within the Team to use 
the resources provided – 
tissues, wipes, antibacterial 
spray, bin bags, a closed bin.  

Classroom resources shared 
in small groups within Teams 
will be regularly cleaned. This 
will be done in Milton fluid. 
The staff will manage this 
within their Teams. Any 
equipment that cannot be 
cleaned in this way will be 
stored until further notice.   

  

 

 

 

All staff 

 

 

 

All staff 

 

 

 

 

 

 

 

SLT 

 

 

 

 

From 

1/09/20 

 

 

 

From 

1/09/20 

 

 

 

 

 

From 

01/09/20 
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

Lunchtime 

Catering 

facilities 

Children 

and adults 

through 

risk of 

infection. 

 Packed lunches to be kept in bags and 
eaten in a classroom associated with a 
specific team – tables to be arranged so 
that all pupils face forward. The school 
kitchen will provide hot meals which will 
be eaten in the hall in sittings – tables to 
be arranged so that all pupils will face 
forward when eating.  

 Large black bin liners to be used in the 
hall to collect and dispose of any lunch 
waste – adult to dispose of any waste.  

 Children to bring own water bottle from 
home. Refillable drinking water 
containers to be placed in classrooms 
where appropriate. 

All staff and pupils should bring 
a packed lunch or order a hot 
meal from the kitchen 

 

 

MDSA  leading on each Team 

All staff 

 

 

 

 

 

 

Class 

teacher 

From 

01/09/20 

 

 

Fire Safety Children 

and adults 

through 

risk of 

being 

unable to 

leave the 

school 

safely. 

 

 Personal Emergency Evacuation Plans 
(PEEPs) must continue to be in place for 
those staff that continue to work in the 
school and any pupils that access the 
school site, which should include lifts. 

 Ensure all emergency escape routes / 
doors are fully operational and kept clear. 

 Reminders to staff and pupils that if the 

fire alarm is activated that they must still 

keep socially distanced (1 metre +) 

wherever possible when at the 

evacuation point; located on the school 

Check that this is kept to and all 
routes are clear before opening. 

 

 

 

SLT to arrange a fire drill by 
21/11/20  

 

All Staff need to make sure they 
know the codes to the locks 

All staff/ 

SLT 

 

 

 

All staff/ 

SLT 

 

All staff 

01/09/20 

 

 

 

21/11/20 

 

01/09/20 
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

field.    

Access of 

school building 

 

Children 

and adults 

through 

risk of 

infection. 

 

 

 Our corridors are narrow; to eliminate 
risk as much as possible tape is placed in 
the middle of the corridor to ensure 
pupils walk on the left. Arrows are placed 
periodically. 

 School bags to be kept to a minimum – 
book bags and lunches only. No pencil 
cases from home – school provides 
pencils and associated stationary. Pupils 
to store possessions (bags) in the 
classroom under their desk to avoid 
congestion in the cloakrooms and mixing 
of Teams.   

 Toilet cubicles and washing facilities to be 
allocated to specific Teams to minimise 
the risk of mixing.  

 Social distancing posters will be displayed 
prominently.  

 When returning or arriving to/from the 
Team area hands are washed.  

 Increased cleaning of handles and touch 
plates by the adults in the room during 
every break.  

 Allocated drop off and collection 
locations that are marked in 1 metre + 
increments. 

 All parents to drop children off on the top 

See arrival departure grid for 
pupils from 3rd September. 
 
 
 
 
 
 
 
Toilet cubicles to be allocated 
with appropriate signs. 
 
 
 
 
 
 
 
 
 
 
 
 
Parents to be made aware 
ready for the beginning of 
term (Aug 2020). 

All staff.  
 
 
 
 
 
All staff 
 
 
 
 
SLT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
JB/KL  
JT 

01/09/20 
 
 
 
 
 
01/09/20 
 
 
 
 
01/09/20 
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

playground and follow a one way system 
and exit through the side gate outside 
year 6 classroom. When raining, parents 
to follow the one way system and drop 
off / collect children at classroom door. 
Allocated staff to monitor gates. Year 5 
and 6 pupils to enter through the 
Cavendish gate, Year 5/6 parent will be 
asked to drop off / collect their child from 
outside the school premises if parental 
consent has not been given for their child 
to walk to school unaccompanied.   

 
 
 
 

First Aid and 

intimate care 

Children by 

not having 

access to 

appropriat

e first aid.  

 First aid bags to be kept in class and only 
used by children within the Team. 

 PPE to be worn for any intimate first aid.  

 All staff are able to administer  
emergency first aid at work. Paediatric 
First Aiders are – EI, CF, KM, SH, IH 

 First Aid policy to be adhered to. 

 Pupils who require intimate care have 
own individual risk assessment; the 
decision of intimate care will be made on 
an individual basis with clear 
communication to parents which may 
result in the parent being asked to carry 

Staff on site to ensure that a 
paediatric first aider is on site 
before opening for children 
(unless no reception children 
are there). Adults in Teams to 
check appropriate supplies at 
the start of each day.  
 
 
Ensure parents of these 
children are aware that they 
will be phoned when needed. 

All staff 

 

 

All staff 

and SLT 

 

Office staff 

From 

01/09/20 

 

 

01/09/20 

 

01/09/20 
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

out intimate care at school.  

 Appropriate PPE to be worn for any 
intimate care.   

Suspected 

Covid case 

Children 

and adults 

through 

risk of 

infection. 

 

 Should child show symptoms including: a 
new continuous cough, a high 
temperature (above 37.8 or above) or 
a loss of, or change in, their normal sense 
of taste or smell, isolate the child in the 
medical room and call parents straight 
away.  

 Children should be taken by parents for a 
test immediately. Should test prove 
positive the bubble will be sent home and 
pupils/staff will self-isolate for the 
recommended period of time according 
to Government guidelines. 

 Bag up any equipment and store for 72 
hours in the front room of the school. 

 Thoroughly clean the room after the child 
has left. 

 Send any additional siblings home.  

 Adults involved with child will wash their 
hands straight away.  

 Any staff member showing signs of 
Corona-virus should leave the site as soon 
as possible and the same method 
followed. 

 School to understand the NHS Test and 

Adults in Teams to lead on 
this. 
   

All staff 

and SLT 

 

Parents of 

children 

01/09/20  
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

Trace process and how to contact the 
local Public Health England health 
protection team - 
https://www.gov.uk/guidance/contacts-
phe-health-protection-teams  

 If a pupil is unwell at home, parent should 
inform school immediately of the 
symptoms and keep them at home. If 
symptomatic of COVID-19 parents should 
immediately test the child and inform 
school of result immediately. If positive, 
pupils and staff in the bubble should be 
sent home to isolate for 14 days. 

    

Waste Children 

and adults 

through 

risk of 

infection. 

 A closed pedal bin will be placed in each 
classroom.  

 Bins emptied during the day if required 
and at the end of each day. 

 All staff and children to catch cough in a 
tissue or elbow.  

 Staff to ensure they wear 
protective gloves and or 
wash hands immediately 
after carrying out this 
activity. 

All staff 
 
 
Cleaning 
staff 
 

From 
01/09/20 
 
 

 
 
 

Break/Lunch 
times 

Children 

and adults 

through 

risk of 

infection. 

 

 Lunch will be eaten in the Team areas, 
hot dinners to be eaten in the Hall in  
sittings dependant on numbers. All staff 
to wear face coverings whilst serving food 
in the hall.  

 Outside areas will be sectioned and 
allocated places will be based on a rota 
system. See timetable.   

 SLT SLT 01/09/20  
 

https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/contacts-phe-health-protection-teams
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

 Each Team to be given a set of 
playground equipment that can be used 
for individual children, equipment will be 
cleaned at the end of each day.  

 Members of staff to refill pupil’s water 
bottles. 

 
Staff/Pupils 
within the 
shielded group 

Children 

and adults 

through 

risk of 

infection. 

 

 Any member of staff or pupil that is 
within the Clinically extremely vulnerable 
group must not attend school as per the 
Government guidelines 

 Staff/pupils that meet the criteria as 
moderate risk of infection e.g. diabetics, 
those who are pregnant can attend 
school but must discuss needs with SLT. 

All staff to consider if they need 
to email SLT to discuss risk.  
 

 

 

All staff 01/09/20  

Contractors Children 

and adults 

through 

risk of 

infection. 

 
 

 All contractors must provide a suitable 
and sufficient risk assessment for the 
activities they carry out which must 
include covid-19. 

 All planned/reactive maintenance to be 
carried out during out of hours unless 
seen as an emergency. 

 All contractors must wear face masks. 

Office staff to make SLT aware 
of any visits so he can check 
risk assessments 

SLT and  
Office staff 

Ongoing 
 
 

 

Property 
Compliance 

Children 

and adults 

through 

risk of 

infection/ 

 The school has ensured that relevant 
property statutory compliance checks 
have been completed and records 
updated. 

 Daily and weekly checks have been 
reinstated and pre-opening checklist 

 All serious property 
concerns to be dealt with 
swiftly by SLT and office 
staff.   

All staff 
and SLT  

01/09/20  

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://camweb.cambridgeshire.gov.uk/staff-wellbeing/covid-19-latest-news-and-guidance/
https://public.huddle.com/a/MGaVaGG/index.html
https://public.huddle.com/a/rBXZwVM/index.html
https://bit.ly/WorkingSafelyComms.
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

danger on 

site. 

completed. 
 

Hygiene Children 

and adults 

through 

risk of 

infection. 

 

 The school has a suitable supply of soap 
and access to warm water for washing 
hands along with hand gel. 

 All children and adults wash their hands 
when entering the room.      

 Only one boy and girl allowed to go to the 
toilet at a time from each Team / Bubble, 
designated cubicles and sinks to be used 
by different Team. 

 Children will wait at a space of 2 metres.  

 Appropriate signage is in place in 
cloakroom and classroom areas. 

 Parents told through newsletter that 
cakes and sweets can be brought in if 
they are individually wrapped. Adults to 
give cake / sweet to children individually. 

 No toys to be brought in from home. 

 Year 5 to place bags in the cloakroom due 
to class increasing in size (34), lunch and 
drink to be kept in the classroom.  

Staff to check the appropriate 
hand washing supplies are in 
the Team.  
 
Staff to only let one boy and one 
girl out the Team at a time.  
 
Staff to let SLT/ Cleaners know 
if supplies are low.  
 
 
 
 
 
 
 
Newsletter to parents  

All staff 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
KL 

01/09/20 
 
Then 
liaising with 
cleaners 
weekly.  
 
 
 
 
 
 
 
 
 
 
30.09.20 

 

Accident 
reporting 
Covid-19 
incidents 

Children 

and adults 

through 

risk of 

 The Health & Safety Executive have 
recently updated the Reporting of 
Injuries, Diseases and Dangerous 
Occurrences regulations (RIDDOR) to 
include the requirement to report 

Staff to make sure the report 
exposure to Covid-19 and 
follow procedure.  

All staff From 
01/09/20 

 

https://www.hse.gov.uk/news/riddor-reporting-coronavirus.htm
https://www.hse.gov.uk/news/riddor-reporting-coronavirus.htm
https://www.hse.gov.uk/news/riddor-reporting-coronavirus.htm
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

under 

reporting 

 

possible or actual exposure to the Covid-
19 virus as a result of, or in connection 
with, a work activity. 

 For further advice and guidance you 
should contact your competent Health & 
Safety Adviser. 

  

Administrative 
Staff 

Children 

and adults 

through 

risk of 

infection. 

 

 Office staff to remain 1 metre + apart 
whilst in the office and other members of 
staff should only enter when necessary. 
Staff have been encouraged to email 
office staff if they require specific 
information. 

 Same cleaning equipment available in 
office as Teams.  

 Parents and Guests to wear face 
coverings when entering the school 
building until vacating. All staff (unless 
medically exempt) are expected to wear 
face coverings on entering the school 
building and whilst moving within school 
out of their ‘Team’ area.  

 Staff to wear a face covering when 
speaking to office staff. 

 
 
 
 
 
Appropriate signs to be made 
informing those who wish to 
enter the Reception area to 
wear a mask. 
 
Parents to be informed via 
email, website and newsletter 

All staff 
 
Office staff 

From 
01/09/20 
 
 
 
7.12.2020 

 

Personal 
Protective 
Equipment 

Children 

and adults 

through 

risk of 

 Personal Protective Equipment should 
not be used as an alternative to social 
distancing, except where there is no 
other practical solution. 

Make sure a supply of PPE is 
available and all staff know 
where this is.  

SLT 01/09/20  
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

infection. 

 

 Re-usable PPE should be thoroughly 
cleaned after use and not shared 
between staff. 

 PPE only to be used for emergency 
intimate care 

Behaviour Children 

and adults 

through 

risk of 

infection. 

 

 Staff/Pupil behaviour and cooperation 
will be the key to implementing all of the 
controls. 

 Code of conduct to be sent home. 

 Any face masks worn by the children will 
be removed when entering the building 
following current Government guidelines. 

Staff informed by email and staff 
meetings  
 
 
 
 
 
 
 
Parents to be informed of 
expectations regarding face 
coverings 

SLT and all 
staff 

01/95/20  

School 
Staffroom 

Children 

and adults 

through 

risk of 

infection. 

 

 The staffroom can be used in adherence 
to social distancing (seating arranged), 
although staff have been advised not to 
unnecessarily mix bubbles and not to stay 
in the staffroom for long periods of time.  

 Staffroom to be cleaned regularly 
throughout the day.   

 Lunch may be eaten within the Team or 
separate. The adults within the Team may 
be asked to supervise at lunch if allocated 
MDSA or a member of the SLT are 
unavailable to do so. Staff to supervise 
break times on a rota system. 

 ELSA room only to be used by a maximum 

All staff All staff From 
30/09/20 
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What are the 

hazards? 

Who might 

be harmed 

and how? 

What are you doing already? What further action is 

necessary? 

Action by 

whom? 

Action by 

when? 

Done 

of 2 adults or Mrs Wiseman and allocated 
children. Windows and door to be open 
at all times to increase air ventilation.  

School uniform  Children 

and adults 

through 

risk of 

infection. 

 Wearing of uniform is now expected.  
Children and adults should make sure 
they wear different clothes each day.   

Communicate this to all staff and 
families  

SLT 01/09/20  

Delivery of the 
curriculum 

Children 

and adults 

through 

risk of 

infection 

 PE kits to be worn to school and home on 
allocated days when PE is taught. Sturdy 
trainers to be worn, or plimsolls sent in a 
shoe bag on that day. 

 Year 5 music lessons to be taught in 
groups of no more than 15 in the Hall 
following government guidelines. All 
windows and doors to be open for 
ventilation.  

 Year 5 swimming to take place following  
government guidelines and providers Risk 
Assessment. 

 Collective worship to be arranged 
through a rota and will be delivered by 
the class teacher in the classroom or by 
SLT in the Hall to specific Teams.  

Timetables for PE to be sent 
home to parents and published 
on website, newsletters and 
curriculum newsletters. 
 
 
 
 
 
Contact to be made to Suffolk 
Music Services 08.07.20. 
 
 
To keep updated with 
Government guidelines and 
make future judgements 
accordingly. 
 
Rota to be created 
 

Class 
teacher / 
Suffolk 
Music 
Services 
 
 
SLT 
 
 
 
 
SLT 

01.09.20  

 
Useful Guidance 
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The Government Guidance for implementing protective measures in educational and childcare settings can be found here 
The NASUWT has also produced a useful checklist for reopening of schools which can be found here. 
Conducting a SEND risk assessment during the coronavirus outbreak guidance can be found here  
COVID-19: guidance on supporting children and young people’s mental health and wellbeing can be found here 

 

Team number Classroom Team Number of 

children  

 

Adult Break 

Lunch (play) 

Fire Assembly School Entry and 

exit  

Early Years (1) Wren  19 See autumn 

staffing 

timetable  

 10:20 – 10:40 

Wren Outdoor 

Area 

Parish field Side Early Years 

outside gate 

Year 1 (1) Kingfisher  30 See autumn 

staffing 

timetable  

 10:20 – 10:40 

Top playground 

Parish Field Front gate – Staff 

to collect pupils 

from top 

playground 

8:45am and 

provide them 

ready for 

collection at 

3:25pm. Pupils to 

enter / exit 

through outside 

classroom door. 

Year 2 (1) Robin  30 See autumn 

staffing 

timetable 

 10:20 – 10:40 

Top playground 

Parish Field 

Year 3 (2) Owl  30 See autumn 

staffing 

timetable 

 10:40 – 11:00 

Top playground 

(rota) 

Parish Field Front gate – Staff 

to collect pupils 

from top 

playground 

8:45am and 

provide them 

ready for 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#class-or-group-sizes
https://www.nasuwt.org.uk/uploads/assets/uploaded/d8b46e47-fa23-466c-af6e4d55e3022efd.pdf
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/covid-19-guidance-on-supporting-children-and-young-peoples-mental-health-and-wellbeing
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collection at 

3:30pm. Pupils to 

enter / exit 

through outside 

classroom door. 

Year 4 (2) Eagle  31 See autumn 

staffing 

timetable 

10:40 – 11:00 

Top playground 

(rota) 

Parish Field Front gate – Staff 

to collect pupils 

from top 

playground 

8:45am and 

provide them 

ready for 

collection at 

3:30pm. Pupils to 

enter / exit 

through outside 

classroom door. 

Year 5 (3) Osprey  33 See autumn 

staffing 

timetable 

10:40 – 11:00 

Lower 

playground 

(rota) 

Parish Field Cavendish gate – 

Staff to be ready 

to receive pupils 

at 8:40am and 

release them 

ready for 

collection at 

3:30pm. Pupils to 

enter / exit 

through YR5/6 

door. 

Year 6 (3) Red Kite  29 See autumn 

staffing 

timetable 

10:40 – 11:00 

Lower 

playground 

(rota) 

Parish Field 

Online learning Class teachers to organise online learning for those pupils who are not attending school through Covid related illness or isolation.  

General staff and pupil advice on limiting the spread of coronavirus in the Educational Setting  
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Government advice is clear PPE, including facemasks should be taken into account where employees could be put at risk. The use of such PPE 

does not replace or reduce the need to follow the government guidance in relation to hygiene practices 

Frequently clean and disinfect objects and surfaces that are touched regularly, using your recommended cleaning products.  

 Wash your hands with soap and water often – do this for at least 20 seconds.  

 Use hand sanitiser gel if soap and water are not available.  

 Staff and Pupils should wash their hands as soon as they get to school and when they arrive home, after they blow their nose, cough or 
sneeze, before they eat or handle food.  

 Cover mouth and nose with a tissue or a sleeve (not hands) when you cough or sneeze.  

 Put used tissues in the bin immediately and wash your hands afterwards. 
 

Handwashing techniques advice can be found here 
 
Behaviour 
 
Children have been in/ are going through a very turbulent and stressful time. The number 1 priority is to settle the children into a routine and 
support them in feeling safe and secure. Children must not be put in situations that we know they find stressful. Ensure support and guidance 
is available with this. It is recommended to minimise pupils leaving their Team; if you act in a way that does not minimise movement around 
school then you are putting everyone at a greater risk. 
 
This is a working document that will be continuously reviewed and refined in accordance with Government Guidelines and knowledge gained 
through trialling / developing new systems within school.   
 

https://public.huddle.com/a/qYBLLYj/index.html

